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CURRICULUM VITAE 

NAMOME BETTY 

Telephone No:  +256 778617725 

Email: namomeb@gmail.com 
 

 

 PROFESSIONAL SUMMARY  

 

I am a determined professional with vast experience in Research,   Information technology 

profession, administration works: computer assisted personal application (CAPI) data collection, 

managing, coordinating with managerial staff, working with teams, planning, monitoring and 

evaluating, research methodology, report writing, developing presentations, minute’s preparations, 

traveling and events management, logistics, office equipment management, overseeing the 

facilities operations of day-to-day functionality of the business processes.  Information 

Management systems both manual and automated while ensuring: information accuracy, relevancy, 

integrity, consistency, confidentiality, completeness, control accessibility, storage, retrieval and 

dissemination in an organization needed for decision-making following policies and procedures put in 

place. I work independently with little supervision. I have developed my skills as a resourceful problem-

solver who uses her initiative and organizational skills to get the job done.  

 SKILLS  

 Research Methodology  

 Proposal writing  

 Budgeting and finance expertise  

 Crisis and emergency communication 

 Strong analytical skills – experience gathering, organizing, and presenting large 

amounts of data. Strong attention to detail and data accuracy 

 Experience and proficiency in systems is highly desirable 

 Strong organizational skills and ability to handle multiple tasks and meet deadlines 

 Highly detail-oriented, takes ownership of issues and enjoys bringing them to a 

successful conclusion 

 Strong knowledge in information systems development requirements and 

procedures 

 Documentation-centric; Strong ability to prepare and present technical information 

in a way that establishes rapport and understanding among varied audiences 

 Excellent knowledge of all workforce management disciplines, methodologies, tools 

and innovation 

 Strong attention to detail 

 Strong business knowledge or acumen and conceptual thinking 

 Ability to learn and apply new technical skills and concepts quickly 
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WORK HISTORY 

Administrative Assistant on volunteer terms at the Academic Registrar Department - 

Makerere University from March, 2023 to September, 2023. 

 

Research Assistant on Electronic data collection for Mapping of Women Entrepreneurs Program 

in Uganda organized by Policy Analysis and Development Research Institute Ltd (PADRI) -

Makerere University, with Ministry of Gender, Labour, and Social Development (MGLSD), in 

February, 2023. 

 

Administrative Assistant, Makerere University Endowment Fund, January 2022 to 

December, 2022. 

 

Research Enumerator, Treat Child – Alcohol Use Disorder project at Makerere University 

School Public Health (MakSPH) in November/December, 2020 in Mbale District.  

 

Research Enumerator on Electronic data collection on Uganda Governance Pulse Survey in 

2020 under ACE Policy Research Institute (APRI) supported by Forum for Women in Democracy 

and NGO Forum in Uganda.   

 

Sub-county Monitoring and evaluation Campaign Technical Coordinator under the Ministry 

of Health Mosquito Net distribution campaign in June and July 2020 in Uganda, in Sironko Town 

Council, Sironko District. The roles included; 

 

1. Training of all Data collectors on how to use Electronic Data Management Information 

System (EDMIS) online. 

2. Create and manage user accounts for data collectors on the EDMIS 

3. Installing and configuring of EDMIS on all Data collectors mobile phone/tablet used for 

registration and distribution. 

4. Ensured timely upload of data on EDMIS daily. 

5. Offer basic IT support to field teams during data collection 

6. Ensure security of electronic systems and devices placed under own custody. 

7. Keep inventory of all the electronic devices used in the specific sub-county. 

8. Respond in a timely manner to service issues and requests from data entrants. 

9. Carry out data management trainings for field teams. 

10. Supervise data entry into the data electronic databases and provide ongoing reports and 

support. 

11. Ensure the quality of all the system data collected at implementation 

12. Generate daily, weekly and wave specific data reports as required 

13. Ensure timely reporting on the CCMIS (Central Collaborative Management Information 

system) and keep all the data up-to-date on the system. 

14. Making of accountability of all the nets distributed at the subcounty 

15. Filing of all documents and delivered them to Ministry of Health. 
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The activity ended successful under the supervision of Ministry of Health, Sironko District 

operations officer, Mr. Ronald Ocaya, telephone, 0780630196. 

  

Research Assistant on Electronic data collection for the Uganda Cost of living with Disabilities 

Survey organized by Policy Analysis and Development Research Institute Ltd (PADRI) -Makerere 

University, under Ministry of Gender, Labour, and Social Development (MGLSD) support by 

Development Pathways in selected enumeration areas in Uganda in   October 2019 – Contact 

person: Director PADRI and Senior Lecturer Makerere University:  Dr. Matovu Fred (PhD), Tel: 

0782287854/0752643706    

 

Enumerator on Electronic data collection on the Refugee Coping study with ACE Policy 

Research Institute (APRI) supported by World Bank in Partnership with National Planning 

Authority in July, 2019 – contact person, Dr. Matovu Fred (PhD), Tel: 0782287854/0752643706    

 

Administrative work and Information Technology – Support Officer (Temporary), 07/2015 to 

09/2017 Makerere University Finance Department: Uganda, duties included; 

 General Data Analysis as follows: Analyzing student’s registration statistics extracted by 

Directory of Information and Communication Technology to generate revenue reports required 

by management using the following methods; Assessing adequacy of existing data for 

reporting requests and Analyze data to determine potential risk exposure 

 General Data Entrant 

 Supported online application system 

 Preparing payment vouchers 

 Maintaining both electronic and manual filing system 

 Manage proper financial maintenance, update, modify the storage and retrieval of   records, 

both manual and electronic filing system 

 Typing of financial reports, minutes and budgets.  

 Data control access to storage information and backups   

 Examination invigilation processes 

 Handling other Administrative work 

 

Administrator – Quality Assurance (Contract) 08/2013 to 07/2015  

Makerere Institute For Social Development – Uganda, duties included; 

 

 Data Entrant (Results, students’ details, fees balances,) 

 Examination invigilation processes 

 Anti-virus updates 

 Backup of data 

 Preparing Students testimonials and Transcript 

 Time Table  

 Attending both Administration and General meeting  

 Preparing Minutes  
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 Preparing the overall Institute correspondences 

 Typing Examinations 

 Events and meetings Management 

 Performing general Secretarial duties 

 Preparing Admissions 

 Ensuring data updates 

 Photocopying, filing and binding documents 

 

Secretary/Receptionist 2009 to March 2012 Pride Microfinance Limited (MDI) - Uganda 

 Ensure smoothing running of office communication professionally  

 Data Entry 

 Scheduling meeting  

 Receiving inquiries  

 Record keeping 

 Preparing Minutes  

 Filing Documents 

 Receiving mails and dispatch 

 Welcoming visitors and directing them to the respective departments and to all PML’s 29 

branches. 

 Manage the cleanliness and of the front office 

 Typing office documents  

 Portray the corporate image of PML to the public 

 Handling other secretarial duties as may be assigned by senior managers 

 

Internship in IT department 2010 June to August Pride Microfinance Limited (MDI) – 

Uganda  

 

 Computer networking 

 Hardware Maintenance and troubleshooting  

 Software Installation and updating of Ant-virus  

 Database management 

 System security maintenance 

 

Administrative Secretary /Receptionist (Contract) 2005 to 2007 Forum for Women in 

Democracy - Uganda 

 Ensuring Security and Cleanliness of the Executive Wing 

 Organizing meetings and Workshops 

 Ensure smoothing running of office communication 

 Receiving external calls and routing them to respective persons 

 Receiving inquiries  

 Record keeping 

 Preparing Minutes 

 Maintain a filing system (both Manual and electronic system) 
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 Make travel reservations 

 Updating Notice Board  

 Receiving mails and dispatch 

 Welcoming visitors and directing them to the respective departments 

 Faxing mails 

 Typing office documents and Other secretarial duties 

 

 

EDUCATION 

 Bachelors of Information Technology: 2008 – 2012: Makerere University – Uganda 

 CISCO Certified Networking Associate (CCNA) – equivalent to a Diploma: 2007: College of 

Computing and Information Sciences Technology:  Makerere University - Uganda 

 Uganda Diploma in Secretarial Studies (UDSS): 2002 – 2004: Makerere Business Institute  

 Certificate in Computer Applications (CCA): 2002-2003: College of Computing and 

Information Sciences Technology:  Makerere University – Uganda 

 Uganda Advanced Certificate of Education (UACE): 1999-2000: Mbale Modern Secondary 

School  

 Uganda Certificate of Education (UCE): 1995-1998: Mbale secondary school 

Other certificates: Certificate in Customer Care skills, Communication skills and 

telecommunication - sales with Warid Telecom (Airtel Uganda) 

LANGUAGES 

 English      

Other Local Language in Uganda include: Luganda, Lumasaba and Kiswahili.  
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REFEREES 

 

1.  Mr. Odoch Walter        

 Assistant Accountant        

 Revenue section       

 Finance Department       

 Makerere University 

 P.o. Box 7062 – Kampala, Uganda        

 Tel: 0776930130       

 Email: walterodoch@gmail.com 

     

2. Dr. Besimbire Zephyrino 

 Director 

 Makerere Institute for Social Development 

 P.o. Box. 16074, Kampala - Uganda 

 Tel. 077498621 

3. 

 Mr. Nambwira Dan Ivan 

Head Internal Audit 

Pride Microfinance Ltd 

P.o. Box 7566, Kamapala  - Uganda 

Tel: 0772602395: email nambwira@yahoo.com  

 

4.  Dr. Tanga Odoi 

 Tel: 0772459153 
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